
AIC TRANSACTION OVERVIEW AND DOCUMENT-DRAWING INSTRUCTIONS WORKSHEET 

   

(IF TRANSACTION, BORROWER OR INVESTOR NUMBER IS NOT ALREADY IN THE DATABASE, FILL IN PAGE TWO OF THIS FORM) 

 

TRANS NUMBER:   BOR NUMBER:    INV NUMBER:   

AIC’S  FEE: $                        /            %       OTHER LOAN FEE TO:                                  $                        /            % 

TRANS DATE:      SIGN DATE:    INT BEGINS DATE: 

MH TITLES?     POLICY IS                SHOW ONLY EXCEPTIONS: 

TITLE REPORT NO:             DATED:   TITLE CO: 

CLOSER NAME:    CLOSER ADDRESS:        

CLOSER TELEPHONE:   CLOSER EMAIL ADDRESS: 

PROPERTY IS TO BE VESTED: 

DID INVESTOR INSTRUCT US TO SEND CHECKS TO OTHERS?               IF YES: 

 

 

THE FOLLOWING MUST BE COMPLETED AND IN HAND BEFORE DOCS CAN BE DRAWN: 

 

 SIGNED (AIC & BOR) AND COMPLETED 1003  TAX ASSESSOR STATEMENT 

 SIGNED ECOA DISCLOSURE    CREDIT REPORT 

 SIGNED FLOAT/LOCK AGREEMENT   BUSINESS-PURPOSE SUMMARY 

 SIGNED (AIC & BOR) FEE AGREEMENT   TITLE REPORT 

 SIGNED CREDIT AUTHORIZATION   COPIES OF ALL PRELIM EXCEPTIONS 

 SIGNED PRIVACY STATEMENT    TAX PARCEL/S NO: 

 SIGNED SERVICING DISCLOSURE    WRITTEN DETAILED LOAN STORY   

          

 

THE FOLLOWING DOCUMENTS NEED TO BE DRAWN: 

 

 PROMISSORY NOTE (STANDARD)   INV DOCS (1
ST

 & INSURANCE) 

 PROMISSORY NOTE (HOEPA)    INV DOCS (1
ST

 & NO INSURANCE) 

 TRUST DEED (STANDARD & HOEPA)   INV DOCS (2
ND

 & INSURANCE) 

 TILA LOAN DISCLOSURE (STANDARD)   INV DOCS (2
ND

 & NO INSURANCE) 

 TILA LOAN DISCLOSURE (HOEPA)   ESTOPPEL CERTIFICATE 

 3-DAY RIGHT TO CANCEL NOTICE   GUARANTEE AGREEMENT 

 CONSTRUCTION RESERVE    PAYMENT RESERVE 

 SECURITY AGREEMENT     COLLASS 

 FINANCING STATEMENT    PAYOFF LETTER 

 CLOSING LETTER (STANDARD)    CLOSING LETTER (HOEPA) 

 BOR PAYMENT COUPONS    INV TRANSMITTAL LETTER (STANDARD) 

 INV TRANSMITTAL LETTER (HOEPA)   INSURANCE INFO SUMMARY 

 BOR INFORMATION SUMMARY    LOAN INFORMATION SUMMARY 

 INV INFORMATION SUMMARY    SUBORDINATION AGREEMENT 

  

 

 

ANY ADDITIONAL CLOSING INSTRUCTIONS OR HELPFUL HINTS FOR CLOSING THIS TRANSACTION: 
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Marty
(3 SCORES):



BORROWER INFORMATION (COMPLETE IF NEW BORROWER OR BORROWER ENTITY): 

LOCAL STREET ADDRESS:     OTHER STREET ADDRESS: 

CITY, STATE ZIP:       OTHER CITY, STATE ZIP: 

TELEPHONE 1:       SSN/TID: 

TELEPHONE 2:        AIC CONTACT:      LOAN FEE:   % 

TELEPHONE 3:       SALUTATION (DEAR___): 

FULL LEGAL NAME: 

 

BORROWER 1 NAME:      BORROWER 2 NAME: 

BORROWER 3 NAME:      BORROWER 4 NAME: 

MAIL SALUTATION (MR. DAN SMITH):    EMAIL ADDRESS: 

GRANTOR NAME (FOR TRUST DEED): 

NOTARY COUNTY:  SIGNED BY (FOR NOTARY): 

TD SIGNATURE/S: 

NON-TD SIGNATURE/S: 

OTHER BORROWER INFORMATION: 

 

INVESTOR INFORMATION (COMPLETE IF NEW INVESTOR OR INVESTOR ENTITY): 

LOCAL STREET ADDRESS:     OTHER STREET ADDRESS: 

CITY, STATE ZIP:       OTHER CITY, STATE ZIP: 

TELEPHONE 1:       SSN/TID: 

TELEPHONE 2:        AIC CONTACT:      SERVICE FEE:   % 

TELEPHONE 3:       EMAIL ADDRESS: 

SALUTATION (DEAR___): 

FULL LEGAL NAME: 

 

INVESTOR 1 NAME:      INVESTOR 2 NAME: 

INVESTOR 3 NAME:      INVESTOR 4 NAME: 

MAIL SALUTATION (MR. DAN SMITH): 

BENEFICIARY NAME (FOR TRUST DEED): 

NOTARY COUNTY:  SIGNED BY (FOR NOTARY): 

OTHER INVESTOR INFORMATION: 

 

TRANSACTION INFORMATION (COMPLETE IF LOAN INFO NOT ENTERED INTO DATABASE):  

INVESTOR MONTHLY NET:  $ 

PROPERTY 1 STREET ADDRESS:     PROPERTY 2 STREET ADDRESS: 

PROPERTY 1 CITY, STATE ZIP:     PROPERTY 2 CITY, STATE ZIP: 

PROPERTY 1 COUNTY:      PROPERTY 2 COUNTY: 

LEGAL PROP 1:       LEGAL PROP 2: 

 

RAW LAND?                   INSURABLE IMPROVEMENTS?      FIRST             SECOND            FIRST & SECOND 

PAYMENT RESERVE:  $                                    CONSTRUCTION RESERVE:  $ 

1-4 UNITS?            OWN-OCC?          REFI?          LTV:        %     MEDIAN CREDIT SCORE:          LTV FROM: 

HOEPA INFORMATION ONLY: 

OWN-OCC PURCH?              NON-OWN-OCC PURCH?              INFO VERIFED ALL:            SOME:             NONE: 

MO TAXES:$                       MO INSUR: $                   PITI:$                     OTH MO DEBT:$                   TOT MO DEBT:$           

LOAN PURPOSE (ACQ/REFI):                           BOR INCOME FROM:                                       BOR TOT MO IN: $ 
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